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1.0
PURPOSE  (Describe the purpose of the procedure) (Example of a purpose statement)

To identify the policies for developing and maintaining a comprehensive registry of regulatory and

 voluntary requirements applicable to this facility’s activities, products, and services and having

 access to these regulations.

2.0 
SCOPE  (Describe what is included in this procedure) (Example of a scope statement)
This procedure covers laws, regulations, and other requirements established at the federal, state,

and local level that apply to the environmental aspects of this facility’s activities, products, and services.  


3.0 
 ACROYMNS/DEFINITIONS

BNA:  Bureau of National Affairs
EMR:
Environmental Management Representative
EMS:  Environmental Management System

POC:
Point of Contact

RRP:  Regulatory Review Program

Legal requirements:  Any applicable federal, state and local environmental regulations and requirements and Department of Defense and Navy environmental policies.

Other requirements:  Non-regulatory requirements such as Best Management Practices.

4.0  
RESPONSIBILITIES  (Describe who has responsibilities associated with this procedure) 

(Example of a responsibilities section)

4.1
Environmental Office Responsibilities

The Environmental Office is responsible for identifying and maintaining a list of federal, state and local environmental regulations and requirements and Department of Defense and Navy environmental policies for the environmental aspects associated with the facility’s products, activities, and services.  The Environmental Office is responsible for ensuring that Department Heads have knowledge of relevant legal requirements and any changes that have been made to those requirements.

4.2
Department Responsibilities

Department Heads or designee are responsible for maintaining a list of legal and other requirements that are applicable to the department's significant environmental aspects.  The Environmental Office will assist departments in identifying legal and other requirements for the department's significant environmental aspects as required.  Department Heads or designees are responsible for ensuring that department personnel have knowledge of legal and other requirements associated with all of the department’s environmental aspects.







4.3
Other Responsibilities

The Environmental Attorney, Office of Counsel, provides legal advice on environmental laws and

regulations and non-regulatory environmental requirements as required by the Environmental Office.

5.0  
PROCEDURE  (Describe the facility’s legal and other requirements process) 

(Example of a legal and other requirements procedure)

5.1
Identification of Legal and Other Requirements

The Environmental Office identifies, tracks, and maintains a list of all applicable legal and other requirements.  This is done in accordance with the Environmental Office, Environmental Division Regulatory and Other Requirements procedure.  The list is kept current.  Means and methods to identify legal and other requirements include, but are not limited to, the following:

a.
Daily Federal Register,

b.
Code of Federal Regulations,

c.
OPNAV 5090.1B,

d.
Federal Register Summary, 

e. Defense Environmental Information Exchange web site,

f. BNA data base, and

g. Hazardous Technical Information System Bulletins.

The Environmental Office reviews the above legal and other requirements on a regular basis.  When legal and/or other requirements change, the Environmental Office notifies Department Heads, On-Site Managers, and/or Department Environmental/EMS POCs.  Methods used to communicate these changes include:

a.
memo,

b.
e-mail,

c.
telephone call,

d.
meetings, and

e.
newsletters.


5.2  The Naval Sea Systems Command has developed a Regulatory Review Program, that monitors and tracks proposed federal environmental regulations and initiates actions for Navy comments.  The Environmental Office reviews, analyzes, and comments on any proposed regulatory and policy requirements received from the RRP.


5.3  Departments identify legal and other requirements that are applicable to the department's significant environmental aspects.  A list of these requirements is included in the department's environmental management system implementation plan.  Legal and other requirements are reviewed along with significant environmental aspects during the annual review of significant environmental aspects or when regulations change.  The Environmental Office assists in identifying legal and other requirements as required.  


5.4  The Environmental Attorney, Office of Counsel, provides legal advice on applicable laws, regulations, and non-regulatory requirements for this facility’s significant environmental aspects as requested by the Environmental Office.

6.0  
REFERENCE  (Include any references associated with this procedure)
ANSI/ISO 14001-1996, Environmental Management System—Specification with guidance for use

EMS 14001-041-001, Environmental Management System Manual

EMS 14001-446-P006, Operational Control Procedure

EMS-14001-431-P002, Identification of Environmental Aspects, Significant Environmental Aspects, and Objectives and Targets

EMS-14001-443-P004, Internal/External Communication Procedure

Environmental Division Regulatory and Other Requirements Procedure

OPNAV 5090.1B

Federal Register Summary

Daily Federal Register

7.0  
RECORDS  (Include any records associated with this procedure)

Environmental Office Legal and Other Requirements Master List

8.0  
ATTACHMENTS (Include any attachments associated with this procedure)

None

9.0
GENERAL

Comments on this procedure are encouraged.  Contact the EMR Designee or your EMS POC for assistance.

10.0
Authorized Distribution  (Include a distribution statement – who will receive a copy of this procedure) (Example of a distribution statement)

The original copy of this document is located in the EMR Designee's Office.  This document is kept current on this facility’s EMS Web Page.

